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WATER DISTRICT

Position Announcement
Operations Manager
Neahkahnie Water District

The Neahkahnie Water District is looking for an experienced, motivated individual to operate a water system
providing water to about 400 residences. The District is located just north of the city of Manzanita on the north
Oregon coast. The Operations Manager will work with the Business Operations Manager and report to a board of
5 elected commissioners.

Minimum Education and Experience Requirements:

a. Experience managing the operations of a Water Utility.

b. At least high school graduate or equivalent with combinations of higher education, training and
experience preferred.

c. Must have at least level 1 certificates for water treatment and water distribution or be capable of
securing them within 6 months of hire

d. Must be able to work effectively with others.

e. Must have the ability to read, analyze, and interpret scientific and financial reports and legal

documents. Must be able to write reports and effectively present information to employees,
public groups and the Board of Commissioners.

f. Must be able to effectively respond to common inquiries from customers, regulatory agencies and
members of the business community.

g. Must be able to effectively deal with and organize administrative tasks.

h. Must be experienced with the latest versions of Microsoft Word and Excel, Intuit QuickBooks

Pro, and SCADA systems for the purposes of gathering, analyzing, reporting and archiving water
and financial data.

f Must have the ability to apply simple math concepts such as fractions, percentages, ratios, and
proportions to practical situations and the ability to work with mathematical concepts such as
probability and statistics and the ability to work with and convert units of volume, flow, pressure
and rates.

g Preference will be given to applicants having experience with Oregon special districts.

Competitive Salary Depends On Experience and Qualifications

Benefits: paid vacation, health insurance, District matching IRA contribution, sick leave

Physical Demands:
There are certain physical demands that must be met by an employee to successfully perform the essential functions
of this job.

Detailed job description and application available at www.nknwd.gov

To be considered please submit a letter of introduction, addressing why you feel you are the ideal candidate for
this position, a resume, and an application by December 1, 2025 to:

Neahkahnie Water District
District Operations Manager Hiring Process
9155 Nehalem Road
Nehalem, Oregon 97131
Email: nwdmanager@nehalemtel.net
Phone: 503-368-7309




